GAVILAN COLLEGE
Request for Track Advancement
	Name:
	     
	Date:
	     

	Teaching Assignment:
	


	Procedure for Submitting Forms

· Download the form from the Faculty Professional Learning Committee web site, complete needed information. 

· Save a copy for your records.

· E-mail the form and a course description as an attachment to fplc@gavilan.edu by the required deadline.   

· It is highly advisable that applicants be present at the Faculty Professional Learning Committee when their request is being considered.  Failure to do so may delay approval(s).



TRADITIONAL UNITS


 FORMCHECKBOX 

Graduate or Upper Division Coursework


 FORMCHECKBOX 

CEU / Contact Hours / Extension units designed for professíonal training


 FORMCHECKBOX 

Lower Division Transferable or Vocational Courses related to discipline 



(Vocational Instructors only)

NON-TRADITIONAL UNITS


 FORMCHECKBOX 

Lower Division Coursework related to assignment


 FORMCHECKBOX 

Special Course/Workshop/Conference/Seminar


 FORMCHECKBOX 

With Formal Evaluation (16 hours = 1 unit)


 FORMCHECKBOX 

Without Formal Evaluation (24 hours = 1 unit)


 FORMCHECKBOX 

Lower Division Transferable Associate Degree Courses (Vocational 
Instructors only)

 FORMCHECKBOX 

Individual Project (attach “Request for Individual Project” form)

TRADITIONAL & NON-TRADITIONAL

Course Number and Title:       
Institution / Organization / College / University:       
Date of Completion:       
Note:  All coursework must be converted to semester units using the following calculations:

      Semester units

      Quarter units x 0.67 quarter unit/semester unit =       semester units

      CEU’s x 10 Contact hours/CEU =       Contact hours (must be converted to semester units)
      Contact hours ÷ 16 hours/semester unit (with formal evaluation) =       semester units

      Contact hours ÷ 24 hours/semester unit (without formal evaluation) =       semester units
I understand that an official transcript or certificate of completion must be submitted to the Vice President of Instruction Office before credit will be awarded.  Please check the appropriate box for the type of verification that you will be submitting:

 FORMCHECKBOX 
  Official transcript

 FORMCHECKBOX 
  Certificate of Completion
Briefly state how this course will benefit you, your students, and/or the college.

     

Documentation received and credit awarded:
Vice President of Instruction:  _______________________________       Date:  _________________
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