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Faculty/Administrative
Department Chair Evaluation
Rating Scale

2 -
Satisfactory

1 -
Needs Improvement

0 -
Unsatisfactory

N -
Not Applicable or Not Observed
Article 29.6 of the faculty contract requires the evaluation of Department Chairs each year by faculty and their supervising administrator.  Please complete this survey and return it either in a sealed envelope or folded and stapled closed to your dean, associate dean, or vice president’s mailbox or office.
Please Apply the Rating Scale
to each of the designated 

Department Chair Responsibilities
	Your Department:
	

	Department Chair Name:
	



Rating
	1.
Schedules regular meetings and disseminates minutes
	    

	
Comments:
	     



Rating
	2.
Develops a budget proposal and monitors budget expenditures
	    

	
Comments:
	     


	3.
Communicates to and from:
	Rating

	
a.  The department
	    

	

Comments:
	     

	
	Rating

	
b.  Curriculum Committee
	    

	

Comments:
	     



Rating

	
c.  Administration
	    

	

Comments:
	     



Rating
	4.
Promotes collaborative departmental decision-making
	    

	
Comments:  
	     


	5.
Appropriately facilitates class schedule process:
	Rating

	
a.  Develops a student-centered schedule of classes
	    

	

Comments:
	     

	
	Rating

	
b.  Timely submittal of proposed schedules
	    

	

Comments:
	     

	
	Rating

	
c.
Timely and regular contacts to all full-time and part-time faculty for scheduling and for assignments

	    

	

Comments:
	     

	
	Rating

	6.
Appropriately facilitates the catalogs and departmental process
	    

	
Comments:
	     


	 FORMCHECKBOX 

	I am a full-time faculty

	 FORMCHECKBOX 

	I am a part-time faculty
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