GAVILAN COLLEGE
Request for
Faculty Professional Learning Committee
Career Increment
Academic Year      
Name:        
Date:       
Teaching Assignment:       
	Procedure for Submitting Forms

1. Download the form from the Faculty Professional Learning Committee web site, complete needed information. 

2. Save a copy for your records.

3. E-mail the Career Increment form and a course description as an attachment to fplc@gavilan.edu by the required deadline.
4. It is highly advisable that applicants be present at the Faculty Professional Learning Committee when their request is being considered. Failure to do so may delay approvals.



	COURSE WORK

 FORMCHECKBOX 
   Graduate Work in Assigned Area


 FORMCHECKBOX 
   Graduate Work Outside of Assigned Area


 FORMCHECKBOX 
   Undergraduate/Extension/CEU in or related to assigned area

Course Title and Number: 

Institution/Location:     
Term Taken:       
Number of Semester Units:       
Briefly state how this course will benefit you, your students, and/or the college.

     
I understand that an official transcript or certificate of completion must be submitted to the Vice President of Instruction Office before credit will be awarded.  Please check the appropriate box for the type of verification that you will be submitting:

 FORMCHECKBOX 
  Official transcript
 FORMCHECKBOX 
  Certificate of Completion



	AUDIT/COMPARATIVE ANALYSIS
Course Title and Number:       
Institution/Location:       
Related Gavilan Course:       
Term of Audit/analysis:       
Term Taught at Gavilan:       
Note:  Evidence, including a statement of how the audit/analysis will benefit you and/or your students, must be submitted to the Faculty Professional Learning Committee upon completion.


	SPECIAL PROJECT

AND/OR

CO-CURRICULAR ACTIVITIES
	Do not Use this form. 

Use Special Project or

Co-curricular form.


Applicable Signatures (see contract)

Originator: _______________________________
Date:  ________________

FPLC Chair:  _____________________________
Date:  ________________

VP of Instruction:  _________________________
Date:  ________________

Audit/Analysis evidence received _____________
Date:  ________________
Credit awarded:  __________________________
Career Increment Form 
Academic Senate FPLC Rev. 4-19-16

