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COURSE OFFERINGS

BUSINESS OFFICE TECHNOLOGY
BOT 112 Business Computations with Machines
Units:  .5 Hours:
Advisory:  
Transferable:

theory and practice in business applications with emphasis on mathematical problem solving.  

BOT 160 Records Management
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

BOT 180 Medical Terminology for the Office
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

letter grade or pass/no pass.

BOT 181 Medical Billing  -  MediSoft
Units:  2 Hours:
Advisory:  
Transferable:

Students will learn the patient billing features of this software and complete a capstone simulation 

BOT 182 Medical Office Procedures
Units:  3 Hours:  2 Lecture, 3 Laboratory
Prerequisite:    

Advisory:  
Transferable:

BOT 183 Medical Coding
Units:  2 Hours:
Advisory:  
Transferable:

BOT 190 Occupational Work Experience/Business Office 
Technology

Units: Hours:
Required:    

Transferable:

developed cooperatively between the employer, college and student.  75 hours per semester 

BOT 191A Workplace Skills
Units: Hours:
Transferable:

BOT 191B Workplace Skills
Units: Hours:
Transferable:

BOT 191C Workplace Skills
Units: Hours:
Transferable:

Ceramics: see Art

CHEMISTRY
CHEM 1A General Chemistry
Units:  5 Hours:  4 Lecture, 3 Laboratory
Prerequisite:    

Advisory:  
Transferable:

chemical reactions, states of matter, as well as the properties of gases and solutions.

CHEM 1B General Chemistry
Units:  5 Hours:  4 Lecture, 3 Laboratory
Prerequisite:    
Transferable:

and nonmetals, as well as nuclear chemistry.
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CHEM 12A Organic Chemistry
Units:  5 Hours:  3 Lecture, 6 Laboratory
Prerequisite:    
Transferable:

stereochemistry, mechanisms, reactions and spectroscopic studies of organic compounds. 

CHEM 12B Organic Chemistry
Units:  5 Hours:  3 Lecture, 6 Laboratory
Prerequisite:    
Transferable:

spectroscopic studies of the various organic functional groups. Lecture and laboratory methods 

as well as instrumental methods and data interpretation.

CHEM 30A Elementary Chemistry
Units:  4 Hours:  3 Lecture, 3 Laboratory
Advisory:  
Transferable:

chemical reactions, states of matter, acidity, solutions and gases, as well as an introductory to 
organic chemistry.

CHEM 30B Elementary Organic and Biochemistry
Units:  4 Hours:  3 Lecture, 3 Laboratory
Prerequisite:    
Transferable:

proteins and their functions in physiological systems, as well as organic chemical reactions.

CHILD DEVELOPMENT
CD 1 Principles and Philosophies of Early   

Childhood Education
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:
An overview of current educational theories and research, as well as an historical perspective on 
the development of early childhood education. Observations in schools are to be arranged.

CD 2 Early Child Development
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

integrates the basic concepts of physical, cognitive and psychosocial development at each 

option of a letter grade or pass/no pass.

CD 3 Child Growth and Development During the 
School Years

Units:  3 Hours:  3 Lecture
Advisory:  
with advisor.
Transferable:

or pass/no pass.

CD 4 Observing and Assessing Children
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

the use of standardized testing in children. Students learn to use formal observation tools, make 
a case study portfolio and give a parent conference.  Observing children in classroom settings 

CD 5 Child/Family and Community
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

social resources for family life including health, welfare and improving child development.

CD 6 Games and Rhythms for Children
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

age child. Emphasis is given to the understanding of psychomotor development and spatial 

CD 7 Cultural Context of Childhood
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

own personal assumptions and attitudes towards diversity, and practice implementing non-
stereotypical, developmentally appropriate, anti-bias activities, interactions and environments 

CD 8A American Education in a Changing World
Units:  3 Hours:  3 Lecture
Transferable:

problems, and solutions to teaching in a pluralistic society by viewing schools as social institutions 

and approaches to teaching culturally and linguistically diverse children and analyzes career 


