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COURSE OFFERINGS

BUSINESS OFFICE TECHNOLOGY
BOT 112 Business Computations with Machines
Units:  .5 Hours:
Advisory:  
Transferable:

theory and practice in business applications with emphasis on mathematical problem solving.  

BOT 160 Records Management
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

BOT 180 Medical Terminology for the Office
Units:  3 Hours:  3 Lecture
Advisory:  
Transferable:

letter grade or pass/no pass.

BOT 181 Medical Billing  -  MediSoft
Units:  2 Hours:
Advisory:  
Transferable:

Students will learn the patient billing features of this software and complete a capstone simulation 

BOT 182 Medical Office Procedures
Units:  3 Hours:  2 Lecture, 3 Laboratory
Prerequisite:    

Advisory:  
Transferable:

BOT 183 Medical Coding
Units:  2 Hours:
Advisory:  
Transferable:

BOT 190 Occupational Work Experience/Business Office 
Technology

Units: Hours:
Required:    

Transferable:

developed cooperatively between the employer, college and student.  75 hours per semester 

BOT 191A Workplace Skills
Units: Hours:
Transferable:

BOT 191B Workplace Skills
Units: Hours:
Transferable:

BOT 191C Workplace Skills
Units: Hours:
Transferable:

Ceramics: see Art

CHEMISTRY
CHEM 1A General Chemistry
Units:  5 Hours:  4 Lecture, 3 Laboratory
Prerequisite:    

Advisory:  
Transferable:

chemical reactions, states of matter, as well as the properties of gases and solutions.

CHEM 1B General Chemistry
Units:  5 Hours:  4 Lecture, 3 Laboratory
Prerequisite:    
Transferable:

and nonmetals, as well as nuclear chemistry.


